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Importing Title Searches From The Spin II System into 
RealtiOnlineWeb 

____________________________________________________ 
 
The new Multiple Title Import feature gives you the ability to not only bring from the SPIN 
system, as many titles as you need to on any given property, it also gives you the ability to bring 
in  multiple encumbrances on each one.   In addition, once you bring in the encumbrances, you 
can have the system move each one to the type of issue to which it belongs. 
 
How to Import Multiple Titles 

 
1. Do the title search in Alberta Online in the SPIN II system following your usual 

procedures. 
 
2. Once you are on the search page which is in PDF format, click CTRL+A to select the 

text, or right click and Select All. 
 

 
 
3. Click CTRL+C to copy all the text. 
 
4. In RealtiOnlineWeb Select the file to which this search belongs. 
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5. Under the Basic button in Basic Information there is a  button, 
click on it. 

 

 
 
6. Paste the search in the Import Details Window either by clicking CTRL+V or right click 

and select Paste. 
 

7. If you want to overwrite the registered owners entered in the Transferor’s field you 
should check mark the “Overwr ite Registered Owners?”  And if you want all the earlier 
imported Issues to be deleted from the Imported Issues list you should check “Clear  all 
Impor ted Issues?”   
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8. To add another search in RealtiOnlineWeb, click on , which will 

open another text box.  By repeating the procedures 1 through to 6 you can import 
multiple searches. 
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9. After pasting the information in the Import details window, click outside the window and 
then click  to save the search. 

 

 
 
 

10. Click  when you get the pop up window saying Information Successfully 
Imported. 

 

 
 

11. Once you click  all the text from the text box is gone. 
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12. When you go to the Issues you will see a list of issues from your search under the Issues 
from Impor t heading. 

 

 
 
13. You can click on edit to the right of any issue under this list and add any additional 

information or activate which documents you want this information to go in.  
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14. If you want a particular issue to show up in some other type of issue e.g.: if you want to 
move Utility r ight of way to be moved under Easements you would click on 

 
 
15. In this wizard, there is an Action selection to the right of each encumbrance 

  
 

 
 
16. Click on change type and that will open the Issues list so you can choose where you wish 

to place the Issue. 
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17. You will notice that the issue you moved is no longer available in the list under Issues 
from Impor t but in the one you moved it to. 

 

 
 
18. Repeat this procedure for each issue. 


