Importing Title Searches From The Spin Il System into

RealtiOnlineWeb

The new Multiple Title Import feature gives you the ability to not only bring from the SPIN
system, as many titles as you need to on any given property, it also gives you the ability to bring
in multiple encumbrances on each one. In addition, once you bring in the encumbrances, you
can have the system move each one to the type of issue to which it belongs.

How to Import Multiple Titles

1. Do thetitle search in Alberta Online in the SPIN Il system following your usual

procedures.

2. Once you are on the search page which isin PDF format, click CTRL +A to select the

text, or right click and Select All.
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3. Click CTRL+C to copy all the text.

4, In RealtiOnlineWeb Select the file to which this search belongs.
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5. Under the Basic button in Basic Information thereis a Click to Import Title Search  button,
click onit.
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6. Paste the search in the Import Details Window either by clicking CTRL+V or right click
and select Paste.

7. If you want to overwrite the registered owners entered in the Transferor’ sfield you
should check mark the “Overwrite Registered Owners?” And if you want al the earlier
imported Issues to be deleted from the Imported Issues list you should check “Clear all
Imported | ssues?”

=3 LawyerDoneDeal — Web Page Dialog

Please selact all text in vour Land Title Cartificate pdf file and paste it into the text box below. To
impoit data from additional Land Title Certificate pdf files, use the 'Click to Add Import Box’ link o
create as many text boxes as are needed {1 for each pdf fil2), Then dick the Update button at the
bottom of the screen,

Overwrite Registered Owners? |7J Click to Add Irmport Box
Clear all Imported Issues?
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Please select all text in your Land Title Certificate pdf file and paste it into the text box below. To
import data from additional Land Title Certificate pdf files, use the 'Click to Add Import Box® link to
create as many text boxes as are needed (1 for each pdf file), Then dick the Update button at the
bottom of the screen.

Overwrite Registered Owners? ¥ Click to Add Import Bog
Clear all Imported Issues?

THIS ELECTRONICALLY TRANSMITTED LAMD TITLES PRODUCT IS INTEMNDED
FOR THE

SOLE USE OF THE ORIGINAL PURCHASER, AND NOME OTHER, SUBIECT TO
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THE ABOWE PROVISIONS DO NOT PROHIBIT THE ORIGIMAL PURCHASER
FROM

IMCLUDING THIS UNMODIFIED PRODUCT IN ANY REPORT, OPIMION,
APPRATISAL OR

OTHER ADVICE PREPARED BY THE ORIGIMAL PURCHASER A5 PART OF THE
ORIGINAL

FPURCHASER APPLYING PROFESSIONAL, CONSULTING OR TECHNICAL
EXPERTISE FOR

THE BEMEFIT OF CLIENT(S). ¥

Update | | Claze |

8.

To add another search in RealtiOnlineWeb, click onclick to Add Import Box which will

open another text box. By repeating the procedures 1 through to 6 you can import
multiple searches.

3 LawyerDoneDeal — ¥eb Page Dialog

Please select all text in your Land Title Certificate pdf file and paste it into the text box below. To
import data from additional Land Title Certificate pdf files, use the 'Click to Add Import Box' link to
create as many text boxes as are needed (1 for each pdf file), Than click the Update button at the
bottom of the screen.

Overwrite Registered Owners? ¥ Click to Add Import Bog
Clear all Imported Issues?
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0. After pasting the information in the Import details window, click outside the window and

then click | to save the search.
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10.  Click|__9_|when you get the pop up window saying Information Successfully
Imported.

Information Successfully Imported

a5

Flease verify Title Infarmation

—o | < —

11.  Onceyouclick __0K | all thetext from the text box is gone.
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12.  When you go to the Issues you will see alist of issues from your search under the I ssues
from Import heading.
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Q Mortgage - Discharsgs =di | =
® Motices/Motifications
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B 'Work Orders /Zoning Compliance
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u1ssues from Import
& Impoets: ues Wizard
O CANEST; SSEREM ; deted ES/SEPS1964 edit | x
O UTILITY RIGHT OF W2, #3912 051 120 ; dated D5MAR991 ads |
O POSTPOMEMENT; #EB2ZZ 248 610 ; dabted 12)MO0V 1582 dn | »
O MORTGAGE OF UTILITY RIGHT OF Way; #8522 250 733 | dated 15/H0 1982 o
O MORTGAGE; #0032 100 062 ; dated 178PR2000 «dit | =
O LEASE; #002 308 735 ; dated 10/UMN200D adit | «
O LIFE ESTATE TLTLE; #0002 308 962 ; dabed 17/ 1UN/2000 edit | =
O LEASEHCOLD TITLE APSLICATION, #002 209 853 ; dated 17002000 edit | =
O COMSERVATION EASEMENT; #002 =048 973 ; dated 17/AUH/2000 adit |

]
-]
SCollaterslfContractual Issues
= Contractual

B Estoppel Certificate

® Multi-Unit Use

B ey Home

B Private Services

w Denmaeti Danaet Tecaas

13.  Youcanclick on edit to the right of any issue under thislist and add any additional

information or activate which documents you want this information to go in.

Issues WorkBench™
Issues from Import

| Closa | Rarmouve | | Docume nts Add | Mote

Sumnmary

CAVEAT; #3693NV; dated 28/SERF1964

Description

CAVEAT RE | LEASE CANVEATOR - CANADA SAFEWAY LIMITED. C/O PARLEE
MCLaWa, 2100, 200 FIFTH AWVE.SW CAalLGARY SLBERTA T2ZP3C4 AGEMNT - JOHM
SMITH AFFECTED PLAMN: 456TR

I Description
Letter

I Checklist

I Reporting
Letter

I~ Undertaking
I Aadjust/Payout

Item is not activated.

| Close | Rermove |
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14. If you want a particular issue to show up in some other type of issue e.g.: if you want to
move Utility right of way to be moved under Easements you would click on
< Imported Issues Wizard

15. In thiswizard, thereis an Action selection to the right of each encumbrance

Action
change type | edit | delete

Instrument # Date [ssue Action

569 AN 28/5EP/1964 |CAVEAT RE : LEASE CAVEATOR - CAMADA change type | edit | delete
SEFEWEY LIMITED, C/0 PARLEE MCLAWS, 2100,
200 FIFTH &VE.SW CALGARY ALBERTA TZP3CH

GENT - JOHH SMITH AFFECTED PLAMN: 456TR

212 051 120 09/MAR1931  [UTILITY RIGHT OF WaY GRANTEE - THE CITY OF changa typa

EDMONTON, EDMONTOMN ALBERTA TSZ2ZN4 A5 TO

PART “SEE DOCUMEMT FOR FUTHER DETAILS"

16.  Click on changetype and that will open the Issues list so you can choose where you wish
to place the Issue.

Select Import Type

Registered Issues
E Aigreements
® By-laws/Plans
E Caveats
B Easements/Mineral Rights/Rights of Way
E Leases/Tenancy
E Liens
® Mortgages, Debentures and Encumbrances
® Motices fMNotifications
8 Orders

® Restrictive Covenants /Restricted Use/Restricted Development
Areas

E Property Tax/Common Expense Arrears

8 Work Orders/fZoning Compliance

® Writs of Enforcement/Creditor's Statement
¢ Similar Mame Executions Wizard

¥ Issues from Import

Collateral fContractual Issues
8 Contractual
B Estoppel Certificate
B Multi-Linit Use
= MNew Home
¥ Private Services
B Property Report Issues
8 Year Round Occupancy and Future Use
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17.  Youwill notice that the issue you moved is no longer available in the list under I ssues
from Import but in the one you moved it to.

[Master 1ssues List | Inquey Status | Deseription || checklist | Repert|

BReqistered Issues
B Agreaments
8 By-lawves fPlans

B Caveals

8 Easemants fMineral Rights /Rights of wu_
O LITILITY RIGHT OF Wat' edit | =

¥ Leasesf Tenancy

W Liens
B Mortgages, Debentures and Encumbrances
0 Mortgage - Dischasgs edit | »
¥ Maotices fMotifications
§ Orders
¥ Restrictive Covenants/Restricted Use fRestricted Development &reas
¥ Property TaxfCommaon Expense Arrears
¥ Work Ordérs fFaning Compliance
B Wrils of Enforcement/Creditor’s Statement
o Similar Mama Exemghans Wirard
¥ lssues from Import
# Imported [ssuas Wizard
O POSTPONEMENT; #B22 248 619; dated 12/NOA1982 ean |«
O MORTGAGE OF UTILITY RIGHT OF Wy, #5822 230 733; dated L5MOWIRES edit] =
O MORTGAGE; #002 100 063 ; dated 17/8PR/2000 edit | »
O LEASE; #002 308 795 ; dated 10/JUN2000 edit | «
© LIFE ESTATE TITLE; #D02 308 962 ; dated 17/UN/2000 edit | &
O LEASEHOLD TITLE APPLICATION; #002 308 953 ; dated 17AUM/2000 edit | =
O CONSERVATION EASEMENT; MD02 305 073 dated 17/UM/20000 adic | =

18.  Repeat this procedure for each issue.
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